
 

 

 

 

 

 

Education, Department of 

April 16, 2026 

Division Schedule No. Schedule Title Schedule Description Disposition Instructions 

State Special 

Schools 
6333 Insurance Files 

Insurance forms, letters to 

insurance companies, type of 

coverage and amount of 

payment. Explanation of 

coverage, and related files. 

Hold three (3) years, then 

dispose provided all payments 

have been collected and there 

are no outstanding third party 

liability claims. 


