
  
   

 

  

   
 

 
 

  
   

  

   
    

 

    
 

   
 

 

 

  

Public Relations 

338 Historical Public Relations Files 

This series consists of official public communications and materials 
documenting the agency’s public presence and historical significance. 
Records may include press releases, speeches by executive-level 
officials, agency publications, social media posts, newsletters, 
brochures, invitations, programs, photographs, narratives, and other 
documentation of significant events. Formats may include print, 
electronic, audio, or audiovisual. 

Annually transfer to State Archives. Annually transfer 
one copy of all publications to the Mississippi Library 
Commission in compliance with MS Code 25-51-1. 

339 Temporary Public Relations Files 
These records are administrative or preparatory in nature and include 
drafts, layouts, production materials, working papers, mailing lists, or 
other records used to prepare a final document. 

Hold until final copy is prepared and distributed, or 
file is superseded, then destroy. 
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