
  
   

 

  

  
   

  
   

 

 

 

 

 

  

Training Records 

113 Annual Training Plans 

This series consists of the annual training plans with details about 
current and future plans for an agency. The training plans are 
developed, evaluated, and updated based on annual assessments that 
identify current job-related needs. The plans also provide guidance 
toward comprehensive job related training to all staff. 

Hold five (5) years; then dispose. 
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